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Teaching Learning and Evaluation 

Key Indicator 2.5 Evaluation Process and Reforms 

2.5.1 Mechanism of internal/external assessment is transparent and the grievance 

redressal system is time- bound and efficient 

Criterion 2 
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1. ACADEMIC CALENDAR OF INSTITUTE  

The academic in charge prepares the academic calendar at the start of each academic year, which 

includes information of the tentative dates of sessional examinations, working days of the 

academic year, and the commencement date of the session. 

ACADEMIC YEAR 2022-23 (B. Pharm.) 
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ACADEMIC YEAR 2022-23 (M. Pharm.) 

 

 



                                                 
Bharati Vidyapeeth College of Pharmacy, Kolhapur 

Near Chitranagari, Kolhapur-416013, Maharashtra, India. 
Website: http://copkolhapur.bharatividyapeeth.edu 

 

Page 3 of 103  
 

Ranked 79th in India 

    B. Pharm Accredited 

 

ACADEMIC YEAR 2021-22 (B. Pharm.) 
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ACADEMIC YEAR 2021-22 (M. Pharm.) 
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ACADEMIC YEAR 2020-21 (B. Pharm.) 
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ACADEMIC YEAR 2020-21 (M. Pharm.) 

 



                                                 
Bharati Vidyapeeth College of Pharmacy, Kolhapur 

Near Chitranagari, Kolhapur-416013, Maharashtra, India. 
Website: http://copkolhapur.bharatividyapeeth.edu 

 

Page 7 of 103  
 

Ranked 79th in India 

    B. Pharm Accredited 

 

ACADEMIC CALENDER  2019-20 (B. Pharm.) 
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ACADEMIC CALENDER 2019-20 (M. Pharm.) 
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ACADEMIC CALENDER 2018-19 (B. Pharm.) 
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ACADEMIC CALENDER 2018-19 (M. Pharm.) 
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2. INDUCTION PROGRAM 
Every year induction program is organized by institute for newly admitted students of B. Pharm 

and M. Pharm. During the program academic in charge gives key note address regarding code of 

conduct of examination, pattern of examination and dates of internal examinations. 

Induction program (B. Pharm. 2022-23) 
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Program schedule 
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Photographs of program 
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Induction program (M. Pharm. 2022-23) 
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Program schedule 
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Photographs of program 
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3. EXAMINATION COMMITTEE 

At the start of the academic year, the college forms an examination committee. The examination 
committee for academic year 2022-23 is as follows  

CONSTITUTION OF EXAMINATION COMMITTEE  

Academic year 2022-23 
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Notice of examination committee meeting 
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Minutes of meeting 
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4. AFFILIATING UNIVERSITY CIRCULAR 

Circulars about subject equivalency, theory paper formats, and practical exam formats are 
periodically sent by the affiliating university to facilitate the administration of exams at the 
college level. 

Guidelines for Setting Questions Papers of Internal Examinations 
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Circulars for equivalence of subjects and question paper pattern (B. Pharm.) 
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Circulars for question paper pattern (M. Pharm.) 
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Circular regarding improvement in internal examination 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



                                                 
Bharati Vidyapeeth College of Pharmacy, Kolhapur 

Near Chitranagari, Kolhapur-416013, Maharashtra, India. 
Website: http://copkolhapur.bharatividyapeeth.edu 

 

Page 31 of 103  
 

Ranked 79th in India 

    B. Pharm Accredited 

 

Common instruction for University theory Examination 
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5. INTERNAL EXAMINATION NOTICES AND TIMETABLE 

 Notices about the internal examination post on the examination department's notice board well 

in advance, and the same information share on students what’s up group. 

ACADEMIC YEAR 2022-23 (B. Pharm.) 
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ACADEMIC YEAR 2022-23 (M. Pharm.) 
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ACADEMIC YEAR 2021-22 (B. Pharm. & M. Pharm.) 

Time table of Online mode examination due to covid-19 outbreak 
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6. QUESTION PAPER SETTING MECHANISM 

 Process for internal semester question paper setting 

As per conventional semester system (SS) curriculum of Shivaji University, Kolhapur 20% 

weightage is allotted to internal (sessional) examination and 80% for end semester examinations 

for both theory and practical courses. While for CBCS curriculum 25% weightage for internal 

examination and 75% weightage for end semester theory examination is given. Similarly, for 

practical courses 30% weightage is given for internal examination and 70% for end semester 

examination. The new CBCS curriculum is applicable to all classes of B. Pharm means first to 

final year class. 

Internal (sessional) examination papers are set by the respective subject in-charge by following 

principles of blooms taxonomy. It is recommended to the subject in-charge that question papers 

are set keeping a balance between questions covering lower, intermediate and higher order 

thinking skills of the students. This model (LO/IO/HO) is adopted for setting the question papers 

which includes components for ideal question paper such as multiple-choice questions, short 

answer questions and long answer questions. 

LO – LOCQ: Lower order cognitive questions – To cover questions for testing the 

remembering and understanding of the concepts by the students. 

IO – IOCQ: Intermediate order cognitive questions- Tocover questions for testing the 

application and analyzing skills of students 

HO – HOCQ: Higher order cognitive questions-To test the evaluating and creating 

abilities of the students with respect to their knowledge. 

These sets of question papers are set by the subject incharge which are further evaluated by head 

of respective departments to ensure questions from outcome/learning level perspective and 

submitted in sealed envelope one day before examination to the examination section. From 

academic year 2018-19 question papers are submitted to examination section by e-mail one hour 

before commencement of examination. 

 

 



                                                 
Bharati Vidyapeeth College of Pharmacy, Kolhapur 

Near Chitranagari, Kolhapur-416013, Maharashtra, India. 
Website: http://copkolhapur.bharatividyapeeth.edu 

 

Page 42 of 103  
 

Ranked 79th in India 

    B. Pharm Accredited 

 

Procedure adopted to set internal sessional question papers 

 

 

Question paper mapping 

The teacher should map the questions with Course Outcomes (CO's) in each internal exam 

question paper. The format will be provided by exam department to the teacher. 
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Sessional Theory Question Paper format (B. Pharm.) 
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Evaluation of Question Paper by Bloom’s Taxonomy (B. Pharm.) 
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Sessional Question paper format M. Pharm. 
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Evaluation of Question Paper by Bloom’s Taxonomy (M. Pharm.) 
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7. INTERNAL EXAMINATION QUESTION PAPERS 

Once question is approved by head of department, the identical question paper is uploaded to the 
institution's learning management system, which is Vmedulife software to map the question 
paper to the appropriate course outcome. 

CO mapped question paper 
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8. INTERNAL EXAM ATTENDANCE REGISTER 

During each internal theory examination attendance register is circulated in every block to record 
attendance of students 

Attendance register format  
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9. INTERNAL SUPERVISOR REPORT 

During internal examination following supporting documents issued to supervisor to report 
particulars like class, semester, subject, date of exam seat number etc. 

Format of Supervisor report 
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10. FORMAT OF INTERNAL MARKSHEET  

After assessment respective faculty fill the same marks on V-medulife software. Following is the 
software generated marksheet  
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11. INTERNAL MARKSHEET GENERATED BY ONLINE PORTAL SYSTEM OF 
UNIVERSITY 

At the end of the semester the affiliating University gives login credentials to subject teacher. 
The filled internal examination mark sheet is downloaded from online portal of affiliating 
University and is duly signed by respective student for confirmation of marks. 
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Format of E-marksheet generated by Online marks filling portal (B. Pharm.) 
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E-Marksheet M. Pharm. 
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12. MOTHER REGISTER 

After completion of respective academic year mother register is prepared by collecting the data 

from institute learning management system that is Vmedulife portal software.  

Mother register format generated by Vmedulife software 
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13. EXTERNAL ASSESSMENT RELATED DOCUMENTS 

For smooth conduction of end semester examination, the Shivaji University, Kolhapur perform 

crucial role by providing following services in time bound manner. 

1. Senior supervisor orders issued by affiliating University (Theory exams) 
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2. External & Internal orders issued by affiliating university (Practical exams) 
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3. Duties of principal and senior supervisor 
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4. Instruction to junior supervisors given by affiliating University 
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5. External examination timetable declared by affiliating University 
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6. Internal squad order issued at institute level 
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7. Seat number issued by affiliating University 
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8. Supervisor report for external examination 
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9. Conduction of exams under CCTV 
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10. External squad register 
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11. Duty register maintained for external examination 
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12. SRPD register maintained to ensure the print numbers of downloaded question paper 
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13. SRPD junior supervisor report for confirmation total answer book number issued at 
exam hall during final examination 
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13. UNIVERSITY QUESTION PAPER 

The Shivaji university Kolhapur provides SRPD portal admin login id for downloading the 
question paper at the center by the senior supervisor before 2hr of the said examination. 
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Question paper uploaded by affiliating University on SRPD portal system 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



                                                 
Bharati Vidyapeeth College of Pharmacy, Kolhapur 

Near Chitranagari, Kolhapur-416013, Maharashtra, India. 
Website: http://copkolhapur.bharatividyapeeth.edu 

 

Page 89 of 103  
 

Ranked 79th in India 

    B. Pharm Accredited 

 

 

 

 

 

 



                                                 
Bharati Vidyapeeth College of Pharmacy, Kolhapur 

Near Chitranagari, Kolhapur-416013, Maharashtra, India. 
Website: http://copkolhapur.bharatividyapeeth.edu 

 

Page 90 of 103  
 

Ranked 79th in India 

    B. Pharm Accredited 

 

14. GRIEVANCES OF STUDENTS 

Students having grievances regarding internal examination it is immediately solved at institute 

level by addressing their issues directly to the subject teacher. And regarding the end semester 

exam students can obtain photocopies of the evaluated answer books for any subject through 

Shivaji University Kolhapur's online portal within seven days of announcement of results. They 

can apply through University portal for reassessment. The results for the same is updated on 

student login portal allotted to them. Concerns about misspellings or name changes on the 

student's mark sheet and certificates are addressed and forwarded to Shivaji University, Kolhapur 

after receipt of application from student. The corrected mark sheet is issued to student after 

receipt from University. A transparent, timely, and effective grievance process is guaranteed to 

students by the examination committee, which adheres to best practices 

Shivaji University services 
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Mechanism of Grievances regarding external examination 

(Rechecking, revaluation, photocopy) 

Log in to https://www.unishivaji.ac.in/online_portal/ 

From above log in student can apply for Photocopy, Re-verification and Re-evaluation. 

Following process is time bond and student can get result of re-evaluation and re-verification to 

their log in 

Login page of exam portal 
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Verification of grievance status through the portal 
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Justification sample submitted by student 
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Grievances of students regarding postpone the final examination 
Applications from graduating students are sent to Shivaji University Kolhapur for grievance 
resolution regarding postpone the last semester final year examination due commencement of 
NIPER examination 
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Notice of NIPER Examination 
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Shivaji University Circular of Exam clashing with NIPER Exam 
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Grievance Addressed by Shivaji University, Kolhapur: 

The examination was postponed by Shivaji University, Kolhapur as per the request letter given 
by students of institute. Copy of time table of postponed examination is as given below.   
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